
    



         
Back to School 

Back-to-School Checklist       
The following information is designed to help you prepare for the start of school.  All of the items listed, as well as required 
forms, are described in detail in the following pages.  Please refer to these pages for more specific information.  Unless otherwise 
noted, please return all forms in the envelope supplied in our recent mailing. 

1. Summer Reading & Math Packets – Summer reading is required for 
rising Kindergarteners through 4th grade.  Summer math packets are required for 
rising 1st – 4th grade.  Bring your reading list and summer math packet with you 
on August 21!  

2. Updated Health Forms – Per South Carolina laws, updated immunization 
records are required for all students.  Most returning students will have an 
immunization record on file and no action is required. 

3. Supplies – Students who ordered school supplies through the school will receive 
them in their homeroom on August 21. 

4. New Student Orientation -- Please note the dates and times of our new 
student orientations.  This applies to all new students, as well as currently enrolled 
students who are moving to a new division. 

5. E-Mail Address Forms -- Please return the enclosed forms indicating any 
and all e-mail addresses at which parents would like to receive communication 
from Hammond.   

6. Canteen/Kiva Accounts -- Students wishing to purchase meals and/or 
supplement lunches brought from home should complete and return the lunch 
account form. 

7. Extended Day/Enrichment Programs -- Forms required for participation 
in our Extended Day or Enrichment Programs are enclosed.   

8. School Uniforms -- Please review our school uniform policy and our 
approved vendors.   

9. Return all appropriate forms to Hammond (envelope included with back-to-
school letter received by mail). 

10. Class Assignments – Class assignments will be mailed in early August. 

11. Get ready for another great school year! 
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HAMMOND SCHOOL Calendar Dates 2007-2008   
 
2007 
 
August 20 (Monday) ….………….....…………………………………. New Student Orientation 
August 21 (Tuesday) ..…………….....…………….………………………….….... School Begins 
September 3 (Monday) ……………........…………………………..... Labor Day/School Holiday 
September 19 (Wednesday) …………..........…….………………………...…….…. Mid-Quarter 
September 21 (Friday) ………………….......…………….…………………….…. Homecoming 
October 5 (Friday) ………………………......……………………..…………...… LS Fall Festival 
October 15 (Monday) …………………….........….……………..……….….………... Fall Break 
October 19 (Friday) …………………………........………….……………..… First Quarter Ends 
October 22 (Monday) …………………………........................................ Noon Student Dismissal 
November 1 (Thursday) LS/MS Student Holiday ….................. LS/MS Parent/Teacher Conferences 
November 1 (Thursday) …………………..…................ US Parent/Teacher Evening Conferences 
November 16 (Friday) …………………………................………………….……... Mid-Quarter 
November 21-23 (Wednesday-Friday) ………………...............…….…… Thanksgiving Holidays 
December 17-20 (Monday–Thursday) ……....…………...............………………Semester Exams 
December 19 (Wednesday) ……..…………..……….........…............ LS, MS Last Day of Semester 
December 20 (Thursday) ….……………….…………..........…………...US Last Day of Semester 
 
2008 
 
January 7 (Monday) ……....……………………………….........…………….... School Resumes 
January 21 (Monday) …………............…………….….. Martin Luther King Day/School Holiday 
February 5 (Tuesday) ………………………..……………...…………………….... Mid-Quarter 
February 6,7 (Wednesday, Thursday) ………….........……......Faculty Professional Development 
February 6-11 (Wednesday -Monday) ….………..…………………….…………... Winter Break 
February 16 (Saturday) …………………………......…………………..………………. Auction 
March 12 (Wednesday) ..…………………………...............…………………Third Quarter Ends 
March 13 (Thursday) ……........................................…….………..…….. Noon Student Dismissal 
March 21 (Friday) ……..………............…………….…………………...…. Spring Break Begins 
March 31 (Monday) …………………............…………………………………... School Resumes 
April 4 (Friday)……………….............………………………………..…………Grandparent Day 
April 18 (Friday) …..………………............…………………….………………..….. Mid-Quarter 
May 23 (Friday) ………………………...........………………………………….…… Awards Day 
May 24 (Saturday) ………………..………............…….…………………….… Commencement 
May 26-30 (Monday–Friday) …………………….............………………….….... Semester Exams 
May 29 (Thursday) ……….………............………………………..… LS, MS Last Day of Semester 
May 30 (Friday) …………………………............………………..………US Last Day of Semester 
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Student Orientation          
Applies to new and returning students who are moving to another division. 

 

Lower School 
 

All new students in PK through 4th grades (and their parents) are required to attend. 
 

Date: Monday, August 20 
Time: 8:30 – 10:00 AM 
Place: Lower School Kiva 

Middle School 
 

All new students in 6th through 8th grades (and their parents) are required to attend. 
 

Date: Monday, August 20 
Time: 10:00 – 11:00 AM 

Place: Bank of America Theater 
 

All students in 5th grades (and their parents) are required to attend. 
Ice cream social will follow orientation. 

 
Date: Monday, August 20 

Time: 1:30 – 2:30 PM 
Place:  Bank of America Theater 

 

Upper School 
(Orientation and Lunch) 

 
All returning students in 9th grade and all new students in  

9th through 12th grades are required to attend. 
 

Date: Monday, August 20 
Time:  10:00 AM– 12:30 PM 
Place: Orientation – Lecture Hall 

Lunch - Canteen 
(bring a bathing suit and towel) 



         
Back to School 

 
E-Mail Addresses          
 
In order to better facilitate communication between Hammond parents and the 
school, please provide any and all e-mail addresses at which you would like to 
receive information.  (This information pertains to parents only.) 
 
              
Name      E-mail Address 
 
              
Name      E-mail Address 
 
              
Name      E-mail Address 
 
              
Name      E-mail Address 
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CANTEEN/KIVA ACCOUNTS        
 

The management of student lunch accounts is handled using an electronic debit system for students 
wishing to purchase meals and/or supplement lunches brought from home.  Returning students will retain 
the same number used in previous years, while new students will be issued a number at orientation.  Based 
upon the child’s age, teachers will assist with this process in the lunch line.  This electronic system will 
deduct each day’s charges from your child’s pre-paid account.  You will only receive a statement if the 
account incurs a negative balance. 

 
Using the included Lunch Account Form, make an initial payment by check or credit card.  If you 

choose to pay by check, we suggest an initial deposit of $200 or more.  If you choose to pay by credit card, 
the initial payment must be $500.  We will automatically replenish the account by $200 each time, for those 
using a credit card, when the account is below $25.  Please be sure to fund your child’s account before the 
beginning of school.  Contact the business office for questions about lunch account balances, payments, or 
other matters. 

 

Student Accident Insurance        
 
 Hammond provides each enrolled student with School Time Accident Insurance.  This coverage 
insures against all accidental injuries that occur during the hours and days when school is in session and 
while the student is attending or participating in school-sponsored activities. 
 
 Eligible expenses are payable at 100% of usual and customary charges up to a maximum benefit of 
$1,000,000.  Benefits are payable on a full excess basis, which means benefits are only paid for expenses 
which are not recoverable from any other insurance policy.  Expenses incurred within one year after the 
date of the accident are not covered.  The initial treatment for an injury must be incurred within 120 days 
of the date of the accident.  Should an accident occur you feel might qualify under this coverage, please 
contact Karen Dickey, Director of Operations at 776-0295, ext. 1008. 
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Lunch Account Form          
 
Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

Student’s name: __________________________________ Grade:  _________ 

 

Check amount attached: $___________  OR Credit Card Information provided below. 

 

 

CREDIT CARD AUTHORIZATION 

I hereby give Hammond School permission to fund my child’s Kiva/Canteen account through my credit card. 
 
TYPE CIRCLED 
 

• VISA 
• MC 
• DISCOVER 
• AMEX 

 
CARD NUMBER: __________________________________________ 
 
EXPIRATION DATE: _________________ 
 
SIGNATURE:  __________________________________________ 

 

 
 
 
 
 



         
Back to School 

Extended Day Information        
 
We look forward to working with you to craft a school day that meets the many needs of our Hammond 
families.  Please read all of our information thoroughly, then complete and return the registration form.  
Registration is open throughout the year; however, you are encouraged to register your child/children 
before the first day of school.   
 
The following fee schedules and rates are also listed on the registration form. 

Monthly Students 
Monthly rates are available for 5, 3, and 2 day per week students.  Parents of students enrolled will need to 
submit any changes to their schedule, in writing, by the 30th of each month prior to the change.  If your 
child stays beyond the scheduled checkout time, you will be billed for the additional time at the rate of 
$10.00 per hour until our 6:00pm close. 
 

Monday- Friday  12:00-3:00  $300.00 (per month) 
Monday- Friday  12:00-6:00  $390.00 (per month) 
Monday- Friday* 3:00- 6:00  $300.00 (per month) 

 
3 days per week  12:00-3:00  $225.00 (per month) 
3 days per week  12:00-6:00  $325.00 (per month) 
3 days per week* 3:00-6:00  $225.00 (per month) 

 
2 days per week  12:00-3:00  $150.00 (per month) 
2 days per week  12:00-6:00  $215.00 (per month) 
2 days per week* 3:00-6:00  $150.00 (per month) 

 
Monday- Friday  3:15-4:15  $130.00 (per month) 
(Study hall) 

 
*5K students enrolled in full-day program and Extended Day will be charged the same rates as 3:00-6:00 
students 

Drop-in Students 
Drop-in programs provide Hammond parents greater flexibility.  The drop-in rate for Extended Day is $10.00 
per hour.  You must be registered in the Extended Day program in order to participate in this service.  
*Advanced 24-hour notice is required.  If advance notice is not given, a $5 charge will be added to your bill.  
To use this service, please notify Extended Day by any of the following: 
• Call the Extended Day office #776.0295 ext. 2002 
• E-mail extendedday@hammondschool.org 
• Sending a note to your homeroom teacher the day before 
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Billing and Policies 
The Business Office bills Extended Day families on a monthly basis.  We bill at the beginning of the month 
for the prior month.  Extended families can expect to receive their bill by the 10th day of the month. 
*  Any questions regarding monthly statements should be directed to the Business Office at #776.0295 ext. 
1029. 
*  It is the policy of Extended Day that for every 15 minutes your child is picked up after 6:00p.m. there is a 
$25 late fee. 
*  Any changes made to your child’s schedule MUST be submitted in writing by the 30th of each month prior 
to the change.  These changes should be made to the Extended Day office. 
*  A $5 charge will be added to your bill when 24-hour notice is not given for drop-in childcare.   
*  You may not switch your registered days unless it is a school holiday.  Requests must be made 24-hours 
prior to the holiday. 
*  Drop-in rates will apply if you pick your child up 10 minutes or later after the enrichment class concludes 
or the end of carpool for at a charge of $10.00 per hour. 

Holidays 
Extended Day is available on many school holidays for an additional fee.  There will be no additional fees 
for registered Extended Day students on Student Holidays and Conference days.  The charges for non-
Extended Day students will be $25 for half-day (7:30- 12:00 or 12:00-6:00) and $50 for full-day care (7:30-
6:00).  During Winter Holidays and Spring Break, the charge for registered Extended Day students is $40 per 
day and $50 per day for non-Extended Day students.  Please refer to the Extended Day calendar for detailed 
openings and closings.  (You will receive an Extended Day calendar with your handbook and confirmation 
notice.) 

Enrichment Classes and Enrollment  
The enrichment classes provide an opportunity for students to develop skills and interests in a variety of 
areas. Enrollment in after-school enrichment classes is offered to all Hammond students in grades PreK-6th.  
PreK students whose participation in Extended Day is limited to enrichment classes should register for 
“Enrichment Plus”.  Enrichment Plus is for students not enrolled in full time Extended Day, but who are 
enrolling in one of the Enrichment classes.  The cost of Enrichment Plus is $55 per month plus the monthly 
class fee.  The $55 per month fee covers the time between 12:00pm and 2:00pm. one day a week. 
 
Hammond reserves the right to cancel any class for which there is not adequate enrollment.  Enrollment for 
all enrichment classes will be on a “first-come, first-served” basis.  Register early!!!  Please refer to the 
descriptions of enrichment classes for more information on each class. 

ALL ENRICHMENT CLASSES WILL BEGIN THE WEEK OF SEPTEMBER 3RD! 
 
All Extended Day information and registration information will be available in pdf format on Hammond’s 
website at www.hammondschool.org .  



         
Back to School 

Enrichment Classes (PK-4th Grades)      
 
Cooking 

Instructor: Clara Beasley 
Fee:  $45 per month 

   $15 annual supplies fee 
Time:  Thursdays 2:00-2:45 (PreK) 

     3:00-3:45 (5K) 
 

Enrollment: There must be a minimum of eight enrolled students per class. 
 
This class is an introduction to the basics of cooking and baking.  Learn how to read a recipe and correctly 
measure ingredients while making yummy and nutritious treats. *Please let either Clara Beasley or the 
Extended Day know ahead of time if your child has any special food allergies! 
 
Computer Club 
 Instructor: Maria Swygert 
 Fee:  $45 per month 
   $15 annual supplies fee 
 Time:  Mondays 4:00-4:45 (1st-4th graders) 

Enrollment: A minimum number of five students with a maximum of twenty must 
be enrolled for the club. 

 
The Hammond Computer Club is an after-school computer-based educational club for children 1st through 
4th grade.  The environment in the club is designed to put students in charge of their own learning by 
supporting learning through design experiences.  Student work is self-directed, and is geared to encourage 
students to recognize, trust, develop, and deepen their own interests and talents.  Children get exposed to 
“real work” experiences, as they become designers and producers of computer-based products.  On top of 
everything else, it is a whole lot of fun!  

Golf 
Instructor: George Bryan’s Golf Academy 

 Fee:  $70 per month 
 Time:  Wednesdays  3:15-4:15 (5k -6th graders) 
 Enrollment: All are welcome! 
 
Students have the opportunity to learn the basic skills of golf as well as to reinforce already developed 
knowledge of the game.  George Bryan is a well known pro in the area with many years of experience to his 
credit.  After dismissal, students participating in golf will have a quick snack in Extended.  Students are 
expected to bring their own set of clubs each Wednesday and leave them in the breezeway between Lee and 
Marion Hall. 
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Enrichment Classes continued       
 
Gymnastics 

Instructor: Kelly’s Gymnastics 
Fee:  $45 per month 

   $15 annual registration fee 
Time:  Tuesdays 2:00-2:45 (PreK) 
    3:00-3:45 (5K-4th graders) 

      
Enrollment: Kelly’s Gymnastics’ requires a minimum of eight enrolled students per class. 

 
Join our gymnastics program that will build skills in gymnastics, acrobatics, basic sports skills, balance and 
coordination.  The foundation of the class is for beginners to advanced gymnasts, dancers, divers and or 
cheerleaders.  The class will prepare each child in the following areas: beams, bars, rings, trampoline skills, 
tumbling routines.  Give your child the opportunity to grow individually and skillfully in a fun- fit 
atmosphere with Ms. Kelly and her accomplished coaching staff.   
 
Karate 
 Instructors: Mike Genova and staff 
 Fee:  $45 per month 
 Time:  Thursdays 2:00- 2:45 (PreK) 
     3:00-3:45 (5K- 4th graders)     
 Enrollment: Genova’s staff requires a minimum number of ten enrolled  

students per class. 
 
Not only does your child learn the basic moves of karate with Mike Genova and his team, but he/she also 
works on “Stranger Danger”, listening skills, manners and SELF-CONTROL!!! 

Science Explorers 
Instructor: Keith Kargel, Nature Learning Company 
Fee:  $45 per month 
Time:  Tuesdays 2:00-2:45 (PreK) 

     3:00-3:45 (5K- 4th graders) 
 Enrollment: PreK - maximum number of ten. 

 
Become a professional science explorer!  Come join your nature guide, Mr. Keith and enjoy weekly 
discovery-based fun!  Expose your children to the wonderful world of nature through hands-on experience! 
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Enrichment Classes continued       
 
Stories and Art 

Instructors: Kay Gore 
Fee:  $45 per month 
  $20 annual supplies fee 
Time:  Wednesdays  2:00-2:45 (PreK) 
     3:00-3:45 (5K) 
Enrollment: There is a minimum of eight students required per class. 

 
Knowing your children’s love of wonderful stories, Mrs. Gore has created a program of literature-based 
activities.  The selections of stories will be both old and new favorites!  The art activities will help improve 
your child’s fine motor skills! 
 
Study Hall 
 Instructor: Extended Day staff 
 Fee:  $130 per month 
 Time:  Mondays- Fridays 3:15-4:15 (1st-4th graders) 
 
Students participating in study hall report to the Kiva once the bell rings for a quick snack and then head 
over to the library for supervised study.  1st graders will be with an Mary Best, in Room 4 of  Marion Hall, for 
study hall.  On Fridays, all grades will be in the library together and have 20 minutes of structured reading 
time.  Students will “contract” with their parents to ensure there is a mutual understanding of homework 
between parent, child and study hall instructor.   
• This is mandatory for all 1st-4th graders who are not in enrichment classes, but staying in Extended Day. 

Students enrolled as “monthly” or “drop-in” Extended Day students paying monthly or drop-in fees are 
automatically enrolled in the study hall program. 

• Please pick your child up promptly at 4:15p.m. if he/she is only registered for study hall! 
• STUDY HALL WILL BEGIN THE FIRST DAY OF SCHOOL! 
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Registration Form 2007-2008 
Please mail to: 

ATTN: Extended Day Program 
Hammond School 
854 Galway Lane 

Columbia, SC  29209 
(803) 776 – 0295 ext.2002/ Cell # 920.3082 

 
Name ____________________________________________ 
 
Address ___________________________________________ 
 
_______________________________________________  
 
________ Boy  ________ Girl   
 
Grade in fall ‘07 
______________________________________________ 
 
Parent’s Name 
________________________________________________ 
 
Home # _____________    Work#____________________ 
 
You may register your child in the Extended Day Program as a 
monthly student or as a drop-in student.  Upon receipt of your 
completed registration form, you will receive by mail: 
• a letter of confirmation 
• an Extended Day DSS packet  
• an Extended Day parent handbook and calendar 
 
MONTHLY STUDENTS 
Monthly rates are available for 5, 3, and 2 day per week 
students.  Students enrolled will need to submit any changes to 
their schedule, in writing, by the 30th of each month prior to the 
change.  If your child stays beyond the scheduled checkout time, 
you will be billed for the additional time at the rate of $10.00 
per hour. 
 
DROP-IN STUDENTS 
Drop-in rates are $10.00 per hour.  You must be registered in 
the Extended Day program in order to participate in this service.  
*Advanced 24-hour notice is required.  If advance notice is not 
given, a $5 charge will be added to your bill. 
 
ENRICHMENT CLASSES AND ENRICHMENT PLUS 
PreK students whose participation in Extended Day is limited to 
enrichment classes should register for “Enrichment Plus”.  
Enrichment Plus is for students not enrolled in full time 
Extended Day, but who are enrolling in one of the enrichment 
classes.  The cost of Enrichment Plus is $55 per month plus the 
monthly class fee.  The $55 per month fee covers the time 
between 12:00pm and 2:00pm. one day a week. 
 

  

ALL ENRICHMENT CLASSES WILL BEGIN THE 
WEEK OF SEPTEMBER 3RD! 

 
 
 
 

Prekindergarten  
2007-2008 Extended Day Registration 

 
Please check all of the spaces that apply: 
 
MONTHLY STUDENTS 
 
___Monday- Friday  12:00-3:00          $300 (per month) 
___Monday- Friday  12:00-6:00          $390 (per month) 
___Monday- Friday  3:00-6:00            $300 (per month) 
 
___3 days per week  12:00-3:00          $225 (per month) 
___3 days per week  12:00-6:00          $325 (per month) 
___3 days per week  3:00-6:00          $225 (per month) 
  
___2 days per week  12:00-3:00          $150 (per  month) 
___2 days per week  12:00-6:00          $215 (per month) 
___2 days per week  3:00-6:00            $150 (per month) 
 
           Please circle appropriate days:     M   T   W   TH   F 
 
DROP-IN STUDENTS 
 
Drop-ins available:  

Monday- Friday $10.00 (per hour) 
 

_____  My child will use the drop-in childcare only.   
  
“ENRICHMENT PLUS” 
 
_____  My child will be staying for enrichment classes only using the  
            “Enrichment Plus”.  My child will be staying one day a week from  
12:00-2:00 and participating in an enrichment class.  The charge is $55 
per month plus the cost of the enrichment class.        
        

ENRICHMENT PROGRAMS  
PREKINDERGARTEN 

 

(Please refer to packet for details!!!) 
 
Program                     Day                 Time       Monthly 
Fee 
 
___Cooking              Thursday        2:00-2:45          $45 
 
___Gymnastics         Tuesday        2:00-2:45          $45 
 
___Science                Tuesday       2:00-2:45           $45 
 
___Stories & Art      Wednesday    2:00-2:45          $45 
 
___Karate                 Thursday 2:00-2:45          $45 
 
Notes to Extended Day: 
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Kindergarten through 4th grade 

2007-2008 Extended Day Registration 
 
 

Please check all of the spaces that apply:  
 

MONTHLY STUDENTS 
 

___Monday- Friday  12:00-3:00           $300 (per 
month) 
___Monday- Friday  12:00-6:00           $390 (per 
month) 
 
___Monday- Friday  3:00-6:00  $300 (per 
month) 
 
___3 days per week  3:00-6:00  $225 (per 
month) 
  
___2 days per week  3:00-6:00  $150 (per 
month) 
 
           Please circle appropriate days:     M   T   W   TH   F 
 
 
 

DROP-IN STUDENTS 
 
Drop-ins available:  

Monday- Friday $10.00 per hour 
 

_____  My child will use the drop-in childcare only.  
 
_____  My child will be staying for enrichment classes only using the  
            drop-in service.      
 

ENRICHMENT PROGRAMS 
KINDERGARTEN - 4TH GRADE 

 
(Please refer to packet for details!!!) 

 
Program                 Day                 Time        Monthly 

Fee 
 
___Cooking*          Thursday        3:00-3:45          $45 
 
___Computer  Monday              4:00-4:45          $45 
 
___Golf*                Wednesday      3:15-4:15          $70 
 
___Gymnastics*     Tuesday        3:00-3:45          $45 
 
___Karate*             Thursday         3:00-3:45         $45 
 
___Science*           Tuesday          3:00-3:45          $45 
 
___Stories & Art*    Wednesday    3:00-3:45          $45 
 
___Study Hall       Mon.-Fri.       3:15-4:15       $130 
 
*Enrichment Classes offered to Kindergarten! 

 
 
Notes to Extended: 
_______________________
_______________________
_______________________
_______________________
_______________________
_______________________
_______________________
_______________________
_______________________
_______________________
_______________________
_________________    ____ 
 

 
All Extended Day information and registration 
information will be available in pdf format on 

Hammond’s website at  
www.hammondschool.org .  

 
 
Any questions or concerns, please contact 

the Extended Day office 
Office #776.0295 ext.2002 

Cell #920.3082 
   
 
 
 
 
 
 

 
 




